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How to update a submitted application

Step1: Login to the SSIP Portal https://www.bchousing.org/ssip

For details on how to log in using your BC Services
card, please refer to: User Guide: How to login to the
SSIP Portal

Step 2: Update

On the Dashboard, go to My Applications section.

Click on Update.

Note:

« If the status of the SSIP application is Submitted or
Approved - go to Step 3a

« If the status of the SSIP application is Pre-Approved -
go to Step 3b

Step 3a: Change Requests
for Submitted and Approved applications

In Subject: Select “Change to Homeowner(s) on Title”

Under Requested Change to Homeowner(s) select
from one of these dropdown options:
+ Add names. If adding a new homeowner on title.

« Remove Names from Title. If a homeowner is being
removed.

+ Other Updates. For all other changes.

Secondary Suite Incentive Program Portal

Welcome to the Secondary Suite
Incentive Program Portal!

% status of your appl
upporting

Dashboard | Mailbox | LINDSAY KUZMA ~

New SSIP Application You have 31 new message(s)

Before starting the application, please review the application checklist to make sure that you have all the documents and information available,
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My Applications

SSIPID Status. Address Status Date ‘Submitted Date
SSIP-01482 Submitted 4243 SANDERS AVENUE,  19/03/2024 19/03/2024
Wells, VOK 2RO
Cancel
Create Request
File Request Type
55IP-01598 Change

Subject *

Change to Homeowner(s) on Title

Requested Change to Homeowner(s)
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Remove Names from Title
| other Upgates
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Step 3a: Change Requests

Tell us what changes you want to make.
Attach Files to support the request.
Click Submit

Step 3b: Change Requests
for Pre-Approved applications:

On the Dashboard, go to My Applications section and
click Update.

For Pre-Approved applications you will have the
following options to select from:

« Additional Funds
« Application Extension

+ Change to Homeowner(s)

If you select Additional Funds:

« Fill out the form, enter updated construction cost
Estimate

+ Provide an explanation to support the request
« Attach new construction quotes or invoices
+ Click Submit

If you select Application Extension:

« Fill out the form

« Attach updated Building Permit and other
documents that supporting the request for an
extension.

+ Click Submit
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Requested Change to Homeowner(s) *

Remove Names from Title v

Description (reason for homeowner change) *
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To upload multiple files, hold the CTRL key and click on each filename that you want to upload. Once you have selected your files, click “Open’
and then lick "Submit".

Supported File Types: PDF, TIF, TIFF, JPG, PNG, JPEG
Maximum File Size: 10 MB

Attach file(s)

Choose Files | No file chosen

S519-01534 Pre-Approved 4243 SANDERS AVENUE.  21/03/2024 21/03/2024

Wells, VOK 20

Create Request

File Request Type
$519-01604 Change

Subject *
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Change to Homeowner(s) on Title

File Request Type
sspoiss4 Change
Subject

AdditionalFunds |

ALL FIELDS WITH ASTERISK (%) ARE MANDATORY.

Updated Construction Cost Estimate *
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Description (reason for additional fund request)

h iple fles hold the CTRL
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Types: POF, TIF, TIFF, JPG, PNG, JPEG
Ma Size: 10 MB

Attach file(s)
Choosa Files | No fle chosen

Request Type

——

v
i o - —
E i [ow E

POF. TIF. TIFF. JPG, PNG, JPEG
ome

SSIP Portal Guide: How to update a submitted application | 2024-04




