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SSIP Portal Guide: 1.11 How to submit your Annual Declaration 
 

If you receive a message in your SSIP mailbox saying your Annual Declaration is available, follow this guide to 
learn how to submit it as part of your loan forgiveness application.  
 
You’ll need to complete this process every year during your mortgage term. 
 

Log in to the SSIP Portal  https://www.bchousing.org/ssip 

For details on how to log in using your BC 
Services card, please refer to User Guide:  
How to login to the SSIP Portal 

 

From the Dashboard, go to My Applications. 
Find your SSIP ID#.  
 
Click the Annual Declaration link under 
Action.  
 
You can also find the Annual Declaration link 
in your SSIP message with the subject 
“Reminder: Request for Completion of 
Annual Declaration.”  

https://www.bchousing.org/ssip
https://www.bchousing.org/housing-assistance/secondary-suite/SSIP-portal-resources


   

 

 
 

1. Read the statement on the form and 
check Homeowners listed are correct. 

2. If you agree with statement, check the 
boxes and fill out the form. 

3. When you finish the first page, click the 
Next button. 

 

 

4. Attach a file for each category to support 
your Annual Declaration. The “Other” 
category is optional. 

5. Read the statement and click Yes to 
confirm you understand. 

6. Click Submit to finish 
 
 
 
Note: If you’re not sure how to attach 
documents check the SSIP Guide Sheet - How 
to upload documents. 

 

 

https://www.bchousing.org/sites/default/files/media/documents/SSIP-Guidesheet-8-How-to-upload-documents.pdf
https://www.bchousing.org/sites/default/files/media/documents/SSIP-Guidesheet-8-How-to-upload-documents.pdf


   

 

 
 

 


